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JOB DESCRIPTION
MED TECH / CARE GIVER
REPORTS TO: Registered Manager Care Homes
LOCATION:
NORMAL WORKING HOURS: 
CONTEXT OF THE ROLE 
Friends of the Elderly is a charity dedicated to supporting older people. We aspire to a society where all older people are treated with respect and have the opportunity to live fulfilled lives.

Our care homes provide high quality residential, nursing and specialist dementia care. We also support older people in their own home and offer dementia support in our day clubs.  Our free-to-access services including telephone befriending, visiting and grant giving, also make a real difference in the lives of older people.

1. MAIN PURPOSE OF THE JOB 


· To provide medication management for residents, including supervision of those residents who self-medicate. Med Techs will be supervised by RNs, Clinical Leads or Shift Leaders.

· To be responsible for delivering care to residents.


2. RESPONSIBLE FOR
· Administering medication to residents safely, according to the Medication Policy of Friends of The Elderly and NICE Guidelines.

3. CORE RESPONSIBILITIES
· Administer medications following established guidelines, policies and procedures of Friends of the Elderly.

· Ensure medications are administered according to the Mar Charts, following the GPs prescriptions and established policy and procedure.

· Ensure all documentation related to medications is being used appropriately including body maps and recording where creams are to be applied.

· Apply creams and eye drops and document appropriately, as trained.

· Assist in ordering medications monthly and checking them in to the home, ordering any medication that is found to be needed and following up that the medication has been delivered and has been started as prescribed E.G antibiotics.

· Assist residents with activities of daily living as specified in the resident’s care plan

· Assist residents with bathing, dressing, grooming, transferring and using the bathroom.

· Participate in the development of care plans as requested by the person leading the shift and ensure the care plan is implemented.

· Responsible for documenting in resident records any significant changes in resident’s condition and report such changes to the person leading the shift.

· Take resident’s pulse and record information appropriately and give medication according to findings; when indicated.  

· Test urine samples as required and inform the person in charge of any changes.

· Ensure that resident’s rights to fair and equitable treatment, self-determination, individuality, privacy, property, and civil rights, including the right to make a complaint are upheld.

· Monitor environment for safety or to maintain well-being of the residents.

· Report any Medication Errors, Incidents, Accidents or Near misses to the team leader as soon as possible and complete appropriate documentation.

· Participate in and support quality assurance programs.

· Consistently maintain complete confidentiality of all medical, financial, employee, computer or other sensitive material which may jeopardise the privacy of others.

· Demonstrate excellent customer service in all interactions by conducting oneself in a co-operative, courteous, positive, and professional manner

· Perform other duties as requested or assigned.

· Work within your understanding and capability and ask for help if necessary.


4. HEALTH & SAFETY
· To comply with regulations regarding Health & Safety Policy and procedures and to be aware of safety hazards within the Home adhering to any risk assessments, safe systems of work, manual handling and lifting procedures.

5. APPRAISAL
· To participate in the Charities Annual Appraisal Scheme.

6. LEARNING AND DEVELOPMENT:
· To undertake statutory and mandatory training to meet the requirements of current legislation.

· To attend appropriate training courses to enhance personal and professional knowledge and skills.

· To attend in-house and external training courses as identified by your Line Manager.

7. CONFIDENTIALITY
· All staff must respect the confidentiality of any matters they may learn in the course of their duties relating to members, staff and the general public as well as matters of business concerning the Charity.

· Ensure all private and confidential documents are stored correctly without general access.

8.	SAFEGUARDING
· To ensure that the people your service supports are protected from abuse and neglect; to follow the FotE Safeguarding Procedure and, if you witness or suspect abuse, to report it promptly as required by the procedure.

9. EQUAL OPPORTUNITIES STATEMENT
FotE welcomes diversity in the people we provide a service to and in our workforce.  Diversity is not just seen as something to aim for but as something to be valued and an asset in delivering different services to different people.
FotE recognises that certain groups and individuals are discriminated against in society and is committed to ensuring that equal opportunity becomes an integral feature of all its activities.
All employees are required to comply with FotE’s equal opportunities policy.  Failure to do so will result in disciplinary.
All FotE appointments and appointments will be made in accordance with the equal opportunities policy.
The duties and requirements in this job description are not exhaustive and amendments and additions may be required in line with future policy changes.
COMPETENCIES
Before being deemed competent as a Med Tech you will need to have successfully completed the following:
· Accredited Medication Training session,
· Aged Care Channel medication training, 
· Observe at least 3 medication administration rounds,
· Pass a written test on medication administration and management,
· At least 3 medication observations to ensure competency,
· Be signed off as being competent by your mentor before administering medication alone.
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